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POLICY AND PROCEDURE 




EARLY YEARS ENTITLEMENT - 055

Sunflower Smile Ltd is in receipt of the government funding for delivering the free Early Years Entitlement and eligible children can take their entitlement on a term time basis or they can take the stretched offer to receive their entitlement spread over more weeks. 
The model in which we can deliver the funded hours and additional hours is as follows: 
· Children can access their entitlement between the hours of 8am and 6pm Monday to Friday for a maximum of 10 hours in one day.
· Early Years Entitlement hours are free of charge at point of delivery. Additional charges will be applied  to cover the cost of meals and snacks purchased. 
· Additional services may be purchased to suit requirements, which include additional hours, nappies, wipes, trips, and breakfast club.
· For Families in receipt of additional support for children aged 2 years, they may be entitled to 15 hours funding free of charge.
· Additional hours following EYE hours will be charged at an hourly rate of £7.00 for children aged 0-3 years and £6.80 for children aged 3 years and above. However, if you purchase additional full days where no EYE is received these will be charged at our normal daily rate of £70 for under 3 years, £68 for 3+ years.
· Additional hours and funded entitlement hours can be provided from either 8am to 1pm and from 1pm to 6pm.  
· Children who are accessing the normal 15 hours entitlement per week do not have to attend during school holidays and no charges will be made. If a child attends during the holidays, then this will be charged at our full session rate or the hourly rate if the child’s regular contracted hours are less than a full session.
· In order to remain eligible for 30 hours funding, the onus is on parents to update their information every 3 months on the HMRC website or when prompted to do so. Failure to do so will result in funding being removed and sessions chargeable.
· Parents who plan on moving their child/children’s entitlement to another setting must give 4 week’s notice before doing so, the setting holds the right to claim the funding entitlement for the child for a 4 week period if notice isn’t given.
· Children who are accessing the extended 15/30 hours entitlement per week do not have to attend during school holidays and no charges will be made. If a child attends during the holidays, then this will be charged at our full session rate or the hourly rate if the child’s regular contracted hours are less than a full session.
· Children accessing the stretched offer are able to receive 11.5/22.5 hours of entitlement per week. Their entitlement will be spread over 50.6 weeks of the year covering half term weeks and portions of the Christmas and summer holidays. 
· Parents/carers will be required to complete a parent/carer declaration form yearly unless amendments are needed. This can be sourced from the nursery and will need to be completed and handed back in promptly.
· Children that access more than one setting must use the same funding delivery model.  For example, if your child is attending a term time only setting, your early year entitlement funding at Sunflowers must be delivered on a term time only basis, with the option to access additional sessions in the holidays if required (limited availability).This Policy was adopted:  August 2013
Reviewed:  Aug 14, Aug 15, Aug 16, Aug 17, Aug 18, Aug 19
Next Review due: August 2020		
Signed on behalf of Sunflower Smile Ltd							
Print:  Emma Curry	Position: Manager									



· In accepting an extended funded place at Sunflower Smile Ltd you are agreeing to the additional charges in place to cover costs. Those families that ‘opt’ out of the additional charges are welcome to access sessions detailed in point 5 if available.

This Policy was adopted:  April 2025
Reviewed:  Aug 25
Next Review due: August 2026		
Signed on behalf of Sunflower Smile Ltd							
Print:  Emma Curry	Position: Manager									
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